Registration User Guide

First of all, you need to register yourself and your child(ren) by clicking the

'‘Register’ button.

Fill all the information, then click the “Register” button.
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Please fill in the form below to register your details with us. If you have forgotten your password,
please click here. * = Required Field

First Name *

Last Name *
Email *

Confirm Email *
Telephone

Mobile

Password *
Repeat Password *

| agree to receive St Nicholas u}
School PTA marketing emails



Sign Up - Class Mailing List

Once you have registered, you can then sign up to the class mailing lists

SO you can get up-to-date information from the PTA.

PLEASE NOTE: You will need to sign up to a new class mailing list each

academic year, as each year the composition of the classes change. We
archive/delete the class lists at the end of each year. If you have already
signed up to a previous year’s class it will show on your account; you can

ignore that or delete it, it is up to you.

Step One
Login to the St Nicholas PTA website, select 'My Account' and click the

‘Class mailing list' tab, then follow the prompt to register for class emails.

(Refer to the screen below)
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Step Two

‘Register For A Class List” page is shown on the screen. Fill in your
child’s name and select the class your child belongs to. Enter the Class
Password. (Please get your class password from your class rep.) Check
the checkbox to agree to receive emails from class reps and PTA. Then

click the Register for Class List button. (Refer to the screen below)

¥ REGISTER FOR A CLASS LIST

* Child's First Name First Name

* Child's Last Name Last Name

* Class Please select

Class Password Class Password

| agree to receive emails from (w]
this class list

St Nicholas School PTA would like to add your contact details to our
class list so we can keep you informed about class news & events. We
promise only to contact you via email, will not share your information
with any other companies and you can unsubscribe at any time by
visiting "My Account” > "Class Mailing Lists".

Register for class list Close




Your child’s name and class information should now be shown in the

table. (Refer to the screen below)

If you want to register for another Class Mailing List, simply repeat the

steps above.

If you find something incorrect in the class information, just simply delete

the record and re-register for the Class Mailing List again.
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